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   TOWN OF CHARLEMONT PARK & RECREATION COMMISSION 

Park and Recreation Commission, Charlemont Town Hall
P.O. Box 465 Main Street, Charlemont, MA 01339 
Phone:  (413) 339-4335   Fax:  (413) 339-0320

Instructions: 

1. READ ALL INFORMATION and FEES CAREFULLY 

2. Complete and Return application to the Park and Recreation in person at least 60-days in advance of the requested 
date. 

3. Applicants are to submit with the application a $50.00 Non-Refundable Deposit.  The deposit will be applied to any 
charges for facility usage. 

a. The Charlemont Parks and Recreation Commission reserves the right to reject any application. 
b. Use may be limited by event or scheduling to allow maximum resident usage. 
c. The PRC, its agents, or the Town of Charlemont shall have no responsibility, expressed, or implied, for 

inconvenience, loss or damage resulting from any form of schedule conflict in the assignment of reservations for 
non-recreation use. 

RULES* AND CONDITIONS FOR USE 
*There are Town by-laws for Park usage, and  by-laws for dogs which are  available at the Town Hall.

 
1. The Event Coordinator (lessee) is responsible for the preservation of order and responsible to pay for any damage 

to or loss of town property that may occur during use period.  Any damage or loss resulting from the use of 
structures, equipment, grounds, and/or other facilities by the lessee will be billed accordingly for repair, 
replacement, or cleaning of damaged property.  This may also be defined as an area left in an unclean condition, 
including bathrooms. 

2. Only the facilities approved are to be used. 

3. All State, County, Town, and other ordinances, rules of the Board of Health, Police, and Fire Departments regarding 
public assemblies must be strictly complied with;  
(i.e. sanitary facilities, police detail, etc) 

4. Pending the nature and size of the event, one or more police officers or Security Personel may be required. It will be 
up the lessee to contact the Police department and pay for any detail, and report the status to the Park & Recreation 
Commission (PRC). 

5. Smoking is prohibited in all Town buildings , Fairgrounds, Tennis Courts and Ball Fields. 

6. No posting, decorating, or alterations may be done without permission from the Park & Recreation Commission.

7. Groups using the facilities agree to hold the Charlemont Park & Recreation Commission and the Town of Charlemont 
harmless for any injuries to those taking part in or attending the event. 

8. Dogs are permitted on Town Property. However, The Park & Recreation Commission does not endorse the idea of 
dogs at Public Events. Any lessee wishing to allow dogs must have a stated clause in their insurance policy covering 
the lessee and public. It is also a requirement of the lessee to clean up after the dogs. Dogs and their owner must 
adhere to the Town by-laws regarding leash laws, vaccination and licensing. Lessee must also agree to spot 
inspections by the Towns Dog Officer. Failure to comply or if the dog is to be found not in control by its owner, both 
the owner and dog may be asked to vacate the premises and further, be subject to any other fines and legal action. 
Dogs may not be tied up, left unattended on Town Property or in vehicles.  

9. Service dogs are permitted at all times based on Mass Gen. Law Part IV Title  I Chapter 272 Sec 98A 



10. Any person or group that fails to comply with ordinances, regulations, terms of the permit; or that fails to pay all 
fees ;or fails to treat the property with respect will be required to leave the premises and may be denied future 
access to these facilities.

11. Applicant must describe (within the original application) the provisions you will make to supervise those areas you
have requested. Including the following: 

a. A minimum of one person per 25 participants/per area shall be assigned by the user group to supervise.

b. Youth groups shall have a designated Head Leader, and there shall be a ratio of not less than 1 leader per 10 
youths ages 8 to 17 and not less than 1 per 6 children under the age of 8. 

 
c. All children must be supervised by group staff persons.  Leaders must remain with the youth at all times, 

including but not limited to the ball fields, tennis courts, parks, rest room areas, and parking lots. 

d. It is the  responsibility to prevent disruptive or disrespectful behavior, vandalism and excessive 
noise, and to remove those causing disturbance or contact police to have offenders removed. 

 
e. Unless otherwise arranged, the lessee/ event coordinator is responsible for  facility clean-up, and will be 

charged for any clean up, repair, replacement from damage as a result of the event. 

f. Groups using the facility are responsible for the removal of all trash.  The event coordinator must ensure that 
the area is left clean of litter. 

 
g.  No child may be left unattended at the park at any time. 

 
12. The Charlemont Park & Recreation Commission and the Town of Charlemont  decisions regarding billing for 

damages, additional personnel, supervision requirements, scheduling, or rescheduling are final. 

 

Insurance Requirements 
 

A CERTIFICATE OF LIABILITY INSURANCE IS REQUIRED FOR ALL PUBLIC EVENTS.   
The Town of Charlemont must be named additional insured. (* see example next page) General Liability 
Insurance shall be as prescribed by attached Insurance Schedule. Certificate of Liability Insurance must 
be provided to and approved by the Park & Recreation Department with a copy forwarded to the 
Board of Health, and the Selectmen 25-Days prior to the event. 

Alcohol is not permitted on ANY Town Property.  Special permission may be requested and approved by 
the Park & Recreation Commission 
day license.  Proof of liability insurance is required for ALL events . The Town of Charlemont must be 
named as additional insured. (* see example next page) 

 
 

Please find attached Approved Insurance Requirements Schedule. 
 In the case  your event is not listed, notify and submit a request to Park & Recreation. Park & 

Recreation will vote on your event and properly submit for approval by the Board of Selectman.  
If you are not sure if your event is covered under the current requirements please request from Park & 

Recreation a determination. 



Insurance Requirements 5/13/2013

  

Event Aggregate 
Amt. 

  

FIREWORKS 3 / 5 mil 

DEMOLITION DERBY 1 / 3 mil 

TRACTOR/TRUCK PULLS 1 / 2 mil 

MECHANICAL RIDES 1 / 2 mil 

RODEO 1 / 2 mil 

ANIMAL RIDES 1 mil 

HORSE/OXEN 1 mil 

PETTING ANIMALS 300 k 

OWNER PET DOGS/ANIMALS 300 k 

ENTERTAINMENT  

MUSICIANS, ARTISTS, PERFORMERS 100 k / umbrella 

AUCTION, TAG SALES, BINGO 100 k / umbrella 

VENDORS  

ALCOHOL, BEER & WINE         1 / 3 mil 

BEER,WINE 1 / 3 mil 

FOOD 1 mil 

CRAFTERS, PRODUCT 100 k / umbrella 

DISPLAYS  

EXHIBIT HALL, PRODUCT 100 k / umbrella 

WEDDINGS / PARTIES  

(Private or Specific Group)  

BIRTHDAY/ANNIVERSARY/SOCIAL  No Alcohol 100 k / umbrella 

BIRTHDAY/ANNIVERSARY/SOCIAL  Alcohol 1 mil 

 

ONLY THE BOARD OF SELECTMEN has the AUTHORITY based on a recommendation by the Charlemont Park 
& Recreation Commission to make EXCEPTIONS to INSURANCE REQUIREMENTS.  



 

 

 

Must read exactly  



Application for Facility Reservation 
CHARLEMONT PARK & RECREATION COMMISSION 

Return by mail or drop box: Town of Charlemont, PO Box 465 Charlemont, Ma 01339 
Phone 413-339-4335  Fax 413-339-0320 

Complete and return application to above address at least 60 days in advance of requested dates; because of the high 
demand, 5 to 6 weeks is recommended. See details & regulations for use.                                                                                                             
Please answer all questions. Detach this form & retain other pages for your information. Use back if needed.
Enclose deposit, payable to the Town of Charlemont. The deposit will be applied to the total cost, based on facility & 
other charges. 
 
1. Name of Organization (Lessee)____________________________________________________________________ 

2. Contact Person (Event Coordinator)______________________________________________________________ 

3. Daytime Phone______________________ Cell or secondary phone _______________________ 

4. Mailing Address _________________________________________________________________ 

5. Email Address _______________________________________@__________________________ 

6. Name & Address if different than above ______________________________________________ 

_______________________________________________________________________________ 

7. Event Name/Purpose_____________________________________________________________ 

8. Facility requested: ___ Fair Grounds  ___ Exhibit Hall ___ Oxen/Horse Draw Building ___ Courts

9. Specify other areas: ___ Rest Rooms Open (where available) ___ Electricity (where available) 

10. Date(s) ________________________________Rain Date(s) _____________________________ 

11. Time Start _______am/pm  Time End _______am/pm       Days of Week   SU M TU W TH FR SA

12. Estimated Attendance ____________ Estimated # of adults __________ # of children 

13. Please list and or explain on back provisions for setup, supervision & cleanup 

14. Is alcohol being served ___Y___N    Food  ___Y___N  Please seek appropriate Board for licensing 

If approved, THIS SHALL SERVE AS YOUR PERMIT, AND SHOULD BE CARRIED WITH YOU. All 
permits carry these conditions: (a) All (including any staff & volunteers) must park in proper 
areas; (b) Before you leave, trash shall be picked up and removed from facility by lessee. 

15. Do you agree that youth groups will be supervised by your agency during this time? _____

16. Do you agree to meet all these conditions and Park Regulations? _______ 

Your Park & Recreation Liaison will be: 

 

Name:_______________________________________________________________ Contact # ________-______________

TERMINATION OF AGREEMENT 
Any violation of the Charlemont Park & Recreation Commission policies or regulations 

 for use of facilities will result in the termination of this agreement.  
The Charlemont Park & Recreation Commissions decisions regarding terminations are final.

 

___  Disposition ______________BY _____________________ 

Amount Due $_________ Deposit received $ _________  Balance $_______due by _____/_____/____ 
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Park & Recreation 
Dog By-Laws

 

 





 


